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ASIAN INTERNATIONAL (P) SCHOOL

Est. 1088

AIS/BZD/PARENTS/2026-27/017 DATE-22/06/2026
SUBJECT- Early Student Pick-Up Procedures and Timings

Dear Parents,
Please be informed that if you wish to pick up your ward(s) from school before the regular dispersal time, the following
procedure must be followed:

Early Pick-Up Request Procedure

1. Parents must send an email stating:
o Valid reason for early pick-up
o Requested early pick-up time
o Supporting documents (if applicable)
2. The email must be sent to the Class Teacher and Reception
(maryam.o@asianintlschool.com} within the following timelines:
o Monday to Thursday: Before 10:00 AM
o Friday: Before 9:00 AM
3. In case of emergency early pick-up, parents must submit supporting documents at the Security Gate. The
student will be released only after verification and approval from the Administration Office.
4, Students will not be released from the schocl if the above procedures are not properly followed and
approved by the school administration.

Important Early Pick-Up Timings

Please note that early pick-up will be strictly restricted after the following timings:

Monday to Thursday- KG to Grade 2: Not allowed after 12:15 PM, Grades 3 to 12: Not allowed after 1:45 PM
Friday- Not allowed after 10:00 AM for all grades

Parents arriving after the above cut-off times will not be permitted to collect their ward(s) through early pick-up. In
such cases, students must be collected during the regular dispersal time through Gate No. 4.

Important Information

e Report cards/mark sheets and Red Crescent-related documents can be accessed through the TAMM Service
Centre.Parents are advised to visit the TAMM Centre with the required identification and supporting
documents to complete the process.

e Parents are requested to strictly adhere to all procedures and timings.

o Failure to comply with these guidelines may result in the school being unable to process early pick-up requests,
and necessary action will be taken in accordance with ADEK regulations and school policies.

We appreciate your continued-tooperation in ensuring a safe and well-organized school environment.
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