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VISION /98

Our vision is to be recognized as a Centre of Excellence in Education. “Education Brings Prosperity,
Wisdom and Understanding”.

MISSON %)) |

AlS aims to educate, guide, and help students reach their potential in a safe, welcoming, and
harmonious environment. The school strives to give each student a holistic education through a well-
developed curriculum, conscientious staff, and a nurturing environment. The student is always at
the center of this philosophy. We believe that this approach will help students become educated,
lifelong learners, caring, and tolerant individuals.
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Inspiring, empowering, and educating children to be lifelong learners, critical thinkers, and
responsible citizens who will thrive in a world that is constantly changing makes our mission
a student-centered mission.

To provide an inclusive learning environment where all students can reach their full potential
in terms of academic performance, personal development, and respect which makes our
mission an academic excellence mission.

To foster each student’s intellectual, emotional, social, and well-being through a holistic
development mission.

Furthermore, our mission is community-based, fostering a collaborative and encouraging
environment where students are inspired to experiment, create , and push themselves to
become responsible, compassionate global citizens which make our mission a National
Identity-focused mission.
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GENERAL POLICIES AND PROCEDURES

Enrolment and Admission Procedures

Schoaol takes a fair and transparent approach to admissions and shall not discriminate based on
race, or gender.

Protocols are established to allow prospective parents and students to visit the school’s premises.
Clear procedures and timelines are there for applications, offers, acceptances, and enrolment.
Parents are required to submit the documents to enable the admission of their children to the school.

The school notify all stakeholders regarding the opening of online registration by 15 December each
year through the school website as well as the school notice board. When a student is ready to
register at the school, they must do the following:

. The parents/guardians must register their wards through the Online registration form available
on the school website and submit the completed enrolment form. The parent will receive an
acknowledgment in their registered E-mail ID mentioning the registration number.

. The school will communicate with the parents through their registered email regarding
admission formalities according to the vacancies available in each grade.

Placement of New Students:

1. Grade Placement: The school places all new students in a grade/year corresponding to their
age as per Table 1. Age Cut-Offs for Grades/Years, unless their placement in a different
grade/year has been approved by ADEK.

Table 1. Age Cut-Offs for Grades/Years

Schools whose

The age cut-off date academic year Schools TNhCIEE Schools 'TNHC:IEE
; e ; academic year academic year

(in the school year starts in B % : 3=
wherein the student is September starts in January starts in April
PapmRra) 31 August 30 April 31 March
Pre-KG /FS1 i 3 years

KG1/Fs2 ' 4 years
KG 2 / Year 1 : 5 years |
Grade 1/ Year 2 6 to 8 years
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Reports for Students with Additional Learning Needs: The School prepares and delivers
additional performance reports for students with additional learning needs, if required, in line with
the ADEK Inclusion Policy.

Delivery of Report to Parents: The School shares student performance reports with parents in a
digital format to encourage discussions on the student's progress.
= The School meets with parents at least once a term to discuss the student’s progress, student
performance report, and concerns parents have about their child's experience.
= The School regularly monitors, reviews, and updates the methods used to deliver and discuss
student performance reports with parents (e.g., student-led meetings, 3-way meetings, parent
applications, and feedback collection via parent focus groups).

GENERAL CODE OF CONDUCT PERTAINING TO YOUR WARD
= (Care must be taken of all school properly and if any damage is done, It will be made good by
the concerned student together with the fine imposed for the offense.
= Bullying is a damaging act, and there will be consequence and strict action will be
implemented.
= Mobile phones, Cameras, or any other gadgets are strictly prohibited inside the school
premises. CD/Pen Drive may be brought ONLY if they have been asked by any teacher.
= All test and evaluations are compulsory and exemption from evaluations will not be
considered unless on medical grounds supported with evidence.
= Taking leave during working days is strongly discouraged. Parents are responsible to make
for the loss of studies in case of leave taken.
= The school will expect these students to be on par with the class in every way and that must
be ensured by the parents ONLY.
= Students are encouraged to maintain a simple lifestyle and keep away from flamboyance.
Please co-operate to ensure that proper discipline is maintained inside and outside school
premises.
Students are advised not run behind the bus.
Students are prohibited to lean out or move around during the journey, Whistling, Shouting,
bullying inside the bus is strictly prohibited.
Maintain class room Disciplines.
Maintain queueing system whenever there are multiple students.
Avoid arrogant adamant bullying behavior.
Any inappropriate behavior , that impacts learning environment may lead to disciplinary
actions.
Maintain playground disciplines
Inappropriate sharp items on school campus will be confiscated.
Violation of dress code is prohibited.
Deliberate destruction of school property will be penalised.
Browsing through unauthorised websites will be monitored
Leaking or any similar violation of privacy will be considered a serious offense.
Mishandling of gadgets or electrical appliances are prohibited.
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FORMS ARE AVAILABLE UPON REQUEST FROM THE SCHOOL OFFICE.

Transfer Certificate

Own Transport

School Bus Transport Request
School Bus Transport Cancellation
School Bus Address Change
Library Clearance

Student Health Declaration

SEN

N ARWN

Note:

All clearance form has to be submitted by the end of Academic year duly signed by the respective
signatories
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GUIDELINES FOR PARENTS

In order to realize the highest ideal of education and to nurture the sterling qualities of an all rounded
personally, the school solicits your co-operation.
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Parents are requested to work hand-in-hand with the school in its attempt to help their children
progress, paying attention to their punctuality, regularity and discipline. They should take interest in
their child’s studies and other activities. Parental support is vital towards their ward in studying co-
curricular activities.

Parents must regularly visit school’s website and software to know all the necessary information of the
school’s activities. They can also respond or give their feedback through the web portal.

Parents need to check the school diary /web portal/email/SMS every day and note the homework and
other instructions given. They are advised to check the bags of their wards to see if any circular
/noticefinvitation etc has been issued.

Parents should ensure that their children do not bring any valuables and expensive items to school.
Parents must first consult the school calendar, date sheets and other circulars, before making
telecommunications.

Parents should acknowledge the worksheets and other uploads, regularly. Ensure worksheets are
corrected in a timely manner with proper follow-ups.

The class, section and pupil belongings should be clearly labelled.

The school discourages absenteeism and parents should not allow the students to skip classes. In
case of emergency only short leave may be given.

Parents must provide their home address and registered mobile numbers and update if any changes
to the above; for a timely and effective communication.

Parents are requested to remain seated in the designated area to meet their requirements with the
receptionist. Prior permission from principal is mandatory to visit the class teacher during class hours.
Ensure to inform the front desk of any absence of their ward - if the student avail school transport.
The absence should be informed to the transport coordinator before pick-up time on the same day
along with the written leave details filled and duly signed on the following day as well as the email to
the respective class teacher.

Farents who wish to apply for a transfer certificate from the school during Term | (April to September)
— applications are required to be forwarded one month prior the start of summer break.

Parents are requested to maintain a folder of all result sheets/certificates given by the school.
Offering gifts/invitations/ food/ intoxication products to school staff is strictly forbidden.

Fublishing defamatory material -related to school in circumstances where it is published on a website
or any type of social media (i.e.: Facebook, WhatsApp, Twitter, Instagram, etc.) is strictly not allowed
and is punishable by law.

Student handbook will be duly acknowledged by the Parent as school required.

The management of the school believes that the relationship with the parents and their cooperation are
important factors in providing the best education. Parents are most welcome to visit the school and enquire
about the progress of their children with prior appointments.
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To conclude.........

As the parent handbook illustrates “Child Development and Education,” serves to remind parents of
the importance of cooperation between home and the school program, the steady monitoring of a
child’s growth, beginning in the formative years, and how needs are satisfied throughout their
journey.
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