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1. Open Your Web Browser
o Launch any web browser of your choice (e.g., Chrome,

H. E SHEIKH NAHYAN BIN

RS AL NAYAN Firefox, Safari).
g 2.  Visit the Portal URL
o  Type https://orison.school/ into the address bar and press
s Enter.
o 3. LogInto Your Account
o  Click on the Login button located at the top-right corner of
© the homepage.
o  Enter your username and password.

o  Click Sign In to access your account.

4. Explore the Dashboard
o  Once logged in, you'll be directed to your personal dashboard

& “ where you can access various features and resources.

Remember me Forgot password?




VERIFICATION

Verification Step

Verify Your Email

To ensure the accuracy of your account details and
enhance security, the portal will prompt you to verify your
email address.

Email Id

e Email Verification: This step confirms that the
email address you've provided is valid and
accessible to you.

e  Security Assurance: Verifying your email helps
protect your account and maintain the integrity of
the portal’s security measures.
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Left Panel Modules

. 2 amnoor Left Panel Modules
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l Notice Board Communicate Weekly Plan DigitaI’Resources On the IeftmOSt panel Of the daShboard'
g = SR you'll find various modules designed to help
; NOTIFICATIONS [ Ciear A1) . .
O v oon you navigate the portal effectively. These
3 . include:
o e Notice Board: Stay updated with the
Q” ’ latest announcements and important
Calendar nOtiCGS.
P e cuotarucnase e Gallery: Browse through photos and

media related to school events and
activities.

e Academics: Access academic
resources, schedules, and course
materials.

e And More: Explore additional
modules tailored to enhance your
user experience.
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Profile Icon

Profile Icon

In the top-right corner of the dashboard, you'll see your
profile icon.

e Accessing Your Profile: Click on this icon to
view and manage your profile details.

e Teacher Profile: This section provides access to
your teacher profile, where you can update
personal information, view your teaching
schedule, and manage other profile settings.
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Profile

Viewing Your Profile

After clicking on the profile icon in the
top-right corner, you will be directed to
your current profile view.

e Profile Details: This section
displays comprehensive details
about your user account, including
personal information, contact
details, and any relevant profile
settings.
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Adding Your Current Location

You can update your profile with your
current location, which is particularly
useful in emergencies.

e Search for Location: Enter your
desired location in the search
bar.

e Set as Current Location:
Double-click on the correct
location from the search results
to set it as your current location.

This feature ensures that your location
information is up-to-date, enhancing
your profile’s utility during urgent
situations.
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. e Calendar: The calendar
displays important events and

deadlines, ensuring you stay
informed about upcoming
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Accessing Notifications

Notifications
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Calendar Section

Calendar Section

N B - - In this section, you can view both
: ’ : . current and upcoming events.

stiendance remars

Current Events: Displayed
prominently at the top,
providing an overview of
today's activities.

Upcoming Events:giving you
a preview of future events
and important dates.
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Event Details

Viewing Event Details

By clicking on a specific event in the
calendar, you can access detailed
information about that event.

e Event Details: This will provide you
with comprehensive information such
as the event's date, time, location, and
any additional notes or descriptions.
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Calendar View Options

Calendar View Options

The calendar can be viewed in three main
ways:

1. Month View: Get a comprehensive
overview with all events and
activities displayed across the
entire month.

2.  Week View: See events and
activities organized by week,
providing a detailed look at each
day within the week.

3. Day View: Focus on a single day to
view detailed events and activities
for that specific day.




Gallery
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In the Gallery module, school
administrators and authorities can upload
! and showcase pictures and videos from
med cont various events held at the institute.

e Event Media: This feature provides
a visual recap of school activities,
celebrations, and other significant
events.




COMMUNICATE

Communicate and Collaborate
Module

The Communicate and Collaborate
. 0 s e sy et module is an integrated messaging
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collaboration within the institute
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COMMUNICATE

Communicate and Collaborate
Module

The Communicate and Collaborate
module features an in-mail system
distinct from traditional email
services like Gmail or Yahoo.

e Inbox: View all received
messages from parents,
teachers, HODs, and others.

e Sent ltems: Access a record
of messages you've sent.

e Drafts: Check and edit
messages that are still in
progress or have not yet been
sent.
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Viewing Received Mails

Click on the Inbox to view all
Zoy (O st smedye st i , e the messages you've
received.
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Composing New Emails

In this section, you can compose
new mails to send to parents,
teachers, HODs, and other
recipients.

e Compose Mail: Click to start
drafting a new message,
including recipient details,
subject, and message
content.




COMMUNICATE

Composing and Sending
Mails

When composing a new mail,
you can choose to send it to:

e Groups: Select specific
groups (e.g., class
groups, departments) to
send the mail to multiple
recipients at once.

e Individuals: Alternatively,
enter individual email
addresses to send the
mail to specific people.
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manage your inbox
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COMMUNICATE

Composing Reply Mails

In this section, you can compose
your replies to received mails.

e Compose Reply: Click to
draft your response to the
selected message,
including any necessary
details or attachments.
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# Forward Email Forwarding Mails

In this section, you can forward
received mails to other
recipients as needed.

e Forward Mail: Use this
option to send the
selected mail to a
different recipient,
allowing you to share
important information
easily.




WEEKLY PLAN
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WEEKLY PLAN

Weekly Plan Module

In this section, you can view and manage
the details of your weekly study plan.

e View Details: Access the
comprehensive view of your weekly
schedule, including study sessions,
assignments, and other activities.




WEEKLY PLAN

Weekly Plan Submissions

O e e e In this section, you can view all
/ submitted weekly plans.

e View Submissions:
Access and review the
weekly plans that have
been submitted, allowing
you to track and evaluate
progress.
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Google Classroom

Q STOGO WORLD

o Notice Board

o Locator & Navigator

o Finance >
° Acagemcs >
o Communicate
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Digital Resources

Awareness & Policies
Absence Report
Academic Contents
Stugent Behaviour
Daily Activity

GraceBook
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DIGITAL RESOURCES

Asset Question Of The Day 23-03-22

GRADE S ASSET QUESTION OF THE DAY (sobsarr) | Digital Resources Module

Asset Ouestion Of The Day 23-03-22
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Aol Qe Y o0m 24 4510 materials uploaded by your teachers.
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materials are available for you
to use whenever you need to
review or study.
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AWARENESS AND

POLICIES

Awareness and Policies
Module

The Awareness and Policies
module is where your school
shares important rules and
guidelines.

e View Policies: Check this
section to see the school’s
policies, rules, and
regulations.

e Stay Informed: Make sure
to read these documents
so you know what'’s
expected of you at school.




Absence report ABSENCE REPORT

To view the absence of a student on a specific date/day.

Name : AMATULLAH AAMER FAKHRUDDIN  Class

Date Day Type
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RAMADAN TIMING & FEC STRUCTURE FOR 2023- 2024

OPFEN HOUSE FOR XG1 7O 9TH & 11TH (ANNUAL EXAM)

GRADE X1 COMMENCEMENT OF NEW ACADEMIC SESSION 2023-2024

GRADE 11 E 12 NEW ADMISSION SNDUCTION PROGRAMME 2023-24

GRADE 170 10 NEW ADMISSION INCUCTION PROGRAMME 2023-2024

KGT & KG2 NEW ADMISSION INDUCTION PROGRAMME 2023-2024

NOTICE BOARD

Notice Board Module

The Notice Board module is
where you'll find important
information from your school.

e Check for Updates: Look
here for announcements
about holidays, meetings,
and other important
news.

e  Stay Updated: Make sure
to check the Notice Board
regularly so you don't
miss any important
events or notices.
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NOTICE BOARD

Viewing Notices

To view the details of a specific
notice:

e Click on the Notice:
Select the desired notice
from the Notice Board
module.

e View Details: This action
will open the full details
of the notice, including
any important
information or updates.
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